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IMPORTANT NOTES
MEMBERSHIPS

Because the USAV on-line registration system (Webpoint) allows the electronic acceptance of the USAV
Waiver & Release of Liability, USAV Participant Code of Conduct, Use Agreement, and Junior Club
Personnel Code of Ethics during the electronic membership registration process, as well as the option
for a member to electronically submit the Background Screening Application, it is required that
individuals register themselves in the system or submit signed paperwork to the Region (as Region policy
may allow).

CLUB CODES

Club Codes are defined by the Region, unique within each Region, and formatted using five
alphanumeric characters. No special characters should be used (e.g., comma, period, dash, slash,
underscore, ampersand, apostrophe, number sign, dollar sign). It is important that the correct Club
Code is used throughout the season and within all membership and event registration systems.

CLUB ADMIN ACCESS LEVEL DEFINED

CLUB ADMIN ACCESS:
Before an individual can be granted access to a club, his/her record must reflect a current membership,
a current background screening, and must be affiliated with the correct Club.

Each season the following will take place:
e Club Admin assignment removed for all lapsed members as of 11/1
e Club Admin assignment removed for all non club-member club admins as of 11/1
e Club Admins who (1) have renewed, (2) had Club Admin access in the prior season, and (3) are
affiliated with the same Club as the previous season remain actively assigned as Club Admins.

AT THIS POINT: One record can have CLUB ADMIN access to only ONE Club.

Once access is granted, the following screens will be available to that user (in some cases, only as
applicable per Region policy).
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CLUB ADMINISTRATION

The Club Administration < My Club area of the menu includes the following options:

e Club Profile e Team Rosters

e Club Members e Team Assignment
e Member Cards e Member Search

e Club Teams e Officials Search

> Logout | > & Renew your Membership! | > & Account Settings © Help/FAQ o o

Test Region
m%m_ USA VOLLEYBALL m@w@m

Welcome Cedric --> THIS IS A TEST ACCOUNT!

Member Home

Thank you for logging in!

Member Area
To apply for your membership, click HERE

ck Here to submit a USAV Junior Club Personnel Code of Ethics agreement

Pleaze use the following links as needed fo print copies for your files and/or to meet region requirements.

UBAV Waiver & Release of Liability; USAV Participant Code of Conduct; Use Agreement

Team Assignment

Search Confacts )

arch

NATIONAL OFFICIALS' INFORMATION

I If you haven't already done so, please renew your membership through the region in which you reside.
USA Volleyball
e —— <ertification, Dues and Clinic Information

Tournaments © | |certifications Held: J'\Tr;I‘OY N‘oshoncl Referee
Region Clinics [ lational Scorer

{lournament}s @ | |Lost Dues Paid Date: 9/1/2016

(&) - Resuts & Rankingsy | |Lost National Clinic Date NONE

;s Ronkiios Clinic Registration and Dues Paymenis

Annual National Officials’ Dues Payments - DUES PAID -

{Women's Rankings}

CLUB PROFILE

The club is originally set up by the Region Administrator. Once created, Club Admins can
update limited information.

MAIN INFO
Club Administration - Club Profile - Main Info

Test Region @
USA VOLLEYBALL usaiypal

Club Director;
. Phone:

Clob: AES Test Club A

Web Address:
= Emait

Region: est Regio * Club Status: Active
Club ID: 152! Reg. Club Tracking Code:
Club Name:  AES Test Club A Club Director:
Club Code:  TRAIA Phone:
Address: |
Club Email:
Address2:
ciy: m— Web Address:
Sh:ﬂ;- 5 . Facebook Page:
T - Ludllackioody
Country: . . Club Type(s) Adult - Women -
' Facility
Junior - Boys
Club Designation(s): Indoor
Outdoor

Entered: 11/7/2011 1:11:28 AM By: P

3 Last Updated: 9/12/2017



CLUB TYPE(S) and CLUB DESIGNATION(S)

e Club Type(s): may be selected from the drop-down list to indicate the types of
teams included within the club (Adult — Women, Adult -Men, Adult — Co-ed,
Junior — Girls, Junior — Boys, Junior — Co-ed).

e Club Designation(s): may be selected from the drop-down list to indicate if the
club hosts Indoor teams, Outdoor teams, or both.

To select multiple items, be sure to hold down the control key (Ctrl) while clicking with
the mouse.
e Click “Update Club” to save changes.

MEMBERS
Club Administration -> Club Profile -» Members

> Logout | > & Renew your Membership! | > & Account Settings @ Help/FAQ O o

Test Region
usn%%m USA VOLLEYBALL m%

Member Home Club - AES Test Club A (ID: 152958) Main Info
Member Area © | Region: Test Region
Club:

Teams | Team Registrations

Sponsors

Club Administrafion

Cumrent Club Members, (7)

All Member Groups l At ttamberships IJum’Dr Memberships

'our club members. Only Current club members may be added to a team roster. By clicking on the
n view personal information in the member's record. The export buttons can be used to export standard
member information to either a Text or Excel file. The group email button can be used to send a mass email fo those members

isted here.

USA Volleyball Evenis
USAV Clinics

Tounaments

B2863116 16BoyB Aigroup TEST REGION - Junior Membership 8/31/2001 janice@usav.org
4065 Sinton Rd Ste 200 Current

o000

Colorado Springs, CO 80907-5097 9/20/2014-10/31/2017 Mobile: 111-111-1111
¢ {Resulls & Rankings} | = 2863115 16Girl Algroup TESTREGION - Junior Membership 9/1/2000 jani av.org $31.15
{Men's Rankings} 4065 Sinton Rd Ste 200 Current
Women's Rankings} Colorado Springs, CO 80907-5097  9/20/2016-10/31/2017 Mobile: 719-228-6800
(2863024 18Boy Aigroup TEST REGION - Junior Membership 9/1/1998 janice@usav.org $31.15
4065 Sinton Rd Ste 200 I Current

e Members tab: shows all members of the club. Click on a member’s name to open that
member’s record. The list defaults to display Current members and may be filtered by
any membership status.

e Additional sub-tabs display by Adult or Junior membership category.

e Export and email buttons are available on the top right.

**The same information is found in the My Club - Club Members menu option.

Note: Only members with a membership status of Current may be assigned to teams. Unpaid
membership status will change to Current upon payment. Pending status will change to Current
upon the membership start date.
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TEAMS

Club Administration ->Club Profile -» Teams
> Logout | > & Renew your Membership! | > & Account Settings @ Help/FAQ o o

Test Region
usa%%mr USA VOLLEYBALL W@W

= m Registrations

lub here, depending on the rules of yo
button w nly appear for those region:
y contact information can b

jon. Use the 'New Team' bution to build a new
w Club Administrators to create new
equest changes please contact

R new test team CJSTRAIAZTEST
RTester CRTRAIAITEST & Yes ©No

USAV Clinics

e The Club Profile - Teams tab displays the Active teams at the top of the list and the
Inactive teams at the bottom of the list.

e “New Teams” button: is used to add a new team. (if available per Region policy)
**The same information is found in the My Club = Club Teams menu option.

TEAM REGISTRATIONS

Club Administration - Club Profile - Team Registrations

> Logout | > & Renew your Membership! | > & Account Settings © Help/FAQ O o

/media/RegionLogos/36697_Logo.gif

Test Region
m%% USA VOLLEYBALL W%

Club - AES Test Club A (ID: 152958) Main Infe | Members || Teamd Team Registrations
Region: Test Region
Club: AES Test Club A

7155 Circle Dr.

Colorado Springs, CO 80710

Event Dates Rgs. Status Roster Status
There are no Event Rosters for this Team.

e The Club Profile -» Team Registrations tab tracks team registrations for tournament
events offered within the system (this feature is not currently used).
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> Logout | > & Renew your Membership! | > & Account Settings @ Help/FAQ o o

Test Region
m%gm USA VOLLEYBALL m%

Welcome Cedric --> THIS IS A TEST ACCOUNT!

Club - AES Test Club A (ID: 152958) Main Info || Members | teams || Team Registrations
Region: Test Region Club Director:
Club: AES Test Club A . Phone:

715 Dr.

Colorado Springs, CO 80910

Current Club Members, (7)

All Member Groups I Adult Memberships I Junior Memberships
emoornp s s

members. Only Current club members may be added to a team roster. By clicking on the
I's NQMe you personal information in the member's record. The export buttons can be used fo export standard

ber information to either a Text or Excel file. The group email button can be used to send a mass email to those members

isted here

o

B2863116 16BoyB Aigroup TEST REGION - Junior Membership

o000

4065 Sinton Rd Ste 200 Current
Colorado Springs, CO 80907-5097 9/20/2016-10/31/2017
22863115 16Girl Aigroup TEST REGION - Junior IMembership 9/1/2000 jani
4065 Sinton Rd $te 200 Current
Colorado Springs, CO 80907-50%7  9/20/2014-10/31/2017 Mobile: 719-228-4800
B 2863024 18Boy Aigroup TEST REGION - Junior IMembership 9/1/1998 janice@usav.org $31.15
4065 Sinton Rd Ste 200 I Current

e Members tab: shows all members of the club. Click on a member’s name to open that
member’s record.

e The list defaults to display Current members and may be filtered by any membership
status. Additional sub-tabs display by Adult or Junior membership category.

e Export and email buttons are available on the top right.

Note: Only members with a membership status of Current may be assigned to teams. Unpaid

membership status will change to Current upon payment. Pending status will change to Current
upon the membership start date.
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MEMBER CARDS

> Logout | > & Renew your Membership! | > & Account Settings © Help/FAQ 0 o

Test Region
m%m USA VOLLEYBALL m@w@m

Member Card Search Interface

Club: AES Test Club A

£ L AT ‘ You may also select a team name from Team List to see cards |orjm— ‘
©
=~ FA
g}) I, |~ >
n USAVol I 215958 d
7" Test Region Membership Card USAVD”EVDHII
USA Volleyball Events 2017 Season
..... )
uuuuu [+] Name: 16BoyB Aigroup
[+ Member #: TEST2843116MJ17 LOP: J6
o Member Dates: 9/20/2016 - 10/31/2017
Resulls & Rankings) Club Name: AES Test Club A Commissioner: Test Region Admin
s - Front - -Back -
~ A -
@) (T e )
Privacy Policy USAVOIIeyba” 4016458 E:: tE:):: mZAcT 4
Test Region Membership Card USAVOI’eyba”

e Use the CLUB ADMINISTRATION -> My Club -> Member Cards menu option to print
Membership Cards for a team within the club or for the entire club membership.

o If there are 100 or fewer club members, the initial display shows all membership
cards, and a selection can be made to view cards for a single team.

o If there more than 100 club members, a selection must be made to view all
membership cards or view cards for a single team.

**All cards being printed will print three per page**
**|t is recommended to have the members print their own cards**
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CLUB TEAMS

> Logout | > & Renew your Membership!

> & Account Settings

© Hob/FAQ o o
&

USAVolleyball

Test Region

USA VOLLEYBALL

Welcome Cedric --> THIS IS A TEST ACCOUNT!

Member Home.

Teams

Club - AES Test Club A (ID: 152958) Main Info | Members| eam Registrations
Member Area © | Region: Test Region Club Direcfor:
Sponsors Club: AES Test Club A *+ Phone:
7155 Cirele D Web Address:
Club Adminisirafion Colorado Springs, CO 60910 = Email:
LD Ll Tea [INew Team
Club Profie
Club Members . . .
iew or administer teams within a club here, depending on the rules of your Region. Use the 'New Team' button to build a new
SR team in this club. The " button will only appear for those regio w Club Administrafors to create new teams
CvoEams within their club. Once a team is created, only contact information can b ed. To request changes please contact your
Region tly
Team Assgnment
Search Conlacls o a a e ode am Rep A a Pd
USA Volleyball Events R new test team CJSTRAIA2TEST & Yes ©No
USAV Clinics RTester CRTRAIAITEST & Yes O No

Tournaments

Region Clinics

{Tournament}s

0000

- (Resulfs & Rankings}

{Men's Rankings)

{Women's Rankings}

The CLUB ADMINISTRATION - My CLUB - CLUB TEAMS tab displays the Active teams at the
top of the list and the Inactive teams at the bottom of the list.

ADDING A NEW TEAM

“New Teams” button: is used to add a new team. (if available per Region policy)

**This function is not available in all Regions - availability is determined by the Region**

&

USAVolleyball

Member Home.

> Logout | > & Renew your Membership!

Welcome Cedrit THIS IS A TEST ACCOUNT!

> & Account Settings

LY V] f )
&

USAVolleyball

Test Region

USA VOLLEYBALL

Club - AES Test Club A (ID: 152958) Main Info || Members | T8@Ms || Team Registrations

Member Area

© | Region: Test Region Club Direcfor:
Sponsors Club: AES Test Club A . Phone:
7155 i r Web Address:

Club Adminisirafion

Colorado Springs, €O 80910 = Emait:

My Club

ur Region. Use the 'New Team' button to build a

w or administer teams within a club here, depending on the rules of

team in this club. The " button will only appear for those re w Club Administrators to te new teams

ed. To request changes please contact y

within th lub. Once a team is created, only contact information can be edi

Team Rosters

directly.

Team Assignment

Search Conlacis

USA Volleyball Events

R new test team CJSTRAIAZTEST

USAV Clinics

RTester CRTRAIATTEST & Yes

Tournaments

Region Clinics

{Tournament}s

() - (Results & Rankinas}

{Men's Rankings)

{Women's Rankings}

Click on “New Team” button.
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Add a new Team

Club ID/Code:
Team Code:

*Team Name:
*Team Type:
* Gender:

* Level of Play:

152958 /

-Select One- ¥
Select Cne ¥

Select Cne ¥

* Team Rep: - no opfions -
Email:
Division: -Select COne- v

* Team Rank: - Please select a Team Level and Gender -
© Team Fee Paid

MY TEAM FIELD:

Add Team

e Complete the information and click “Add Team”. The Team Code will populate
automatically.

EDITING AN EXISTING TEAM
**This function is not available in all Regions - availability is determined by the Region**

@ Hep/fAQ O o

> Logout | > & Renew your Membership! | > & Account Settings

Test Region

)

USAvolieyball.

Member Home.

Search Confacts

©

USA Volieyball Evenis
USAV Clinics

Tours

Region Clinics

{Tournamentls

©
©
[+]
©

) - {Resuls & Rankings}

USA VOLLEYBALL

Club - AES Test Club A (ID: 152958) Main Info || Members | Te@ms || Team Registrations

View or administer teams within a club here, depending on the rules of y
team in this club. The
ithin

directly.

R new test team
[ Tester \

CJSTRAIAZTEST
CRTRAIATTEST

e Click on a Team Name to open the record for that team.

our Region. Use the 'New Team' bution fo build a new
ho allow Club Adminisirators to
ub. Once a team is created, only contact information can be edited. To request changes please contact your

2

USAvoleyball

Welcome Cedric IS IS A TEST ACCOUNT!

Member Area D | Region: Test Region
Sponsors Cos AES Test Club A
7155 r
Club Ad:
= S
Club Profie

create new teams

© No

Last Updated

:9/12/2017



Team - new test team (ID: 211104) Mair{infe | players) Registrations
Team Fee Paid: @ No

Region: Test Region Club Director:
Club: AES Test Club A
Team: new test team

Main Info || (@88 - Profile Settings

Update contact information specific fo the team. A feam contact must be affiiated with the club in crder to be included in the drop down list.

Club ID/Code: 152958 / * Team Status: Active v
Team ID: 211104 * Team Rep: - ho options -
Team Code: CJSIRAIAZTEST Email: |
*Team Name: new test team

Division: 12 Plafinum West
* Team Type: Junior + Team Rank: 9
* Gender: < ’

© Team Fee Paid
* Level of Play: J5

MY TEAM FIELD:

Enfered: 7/17/2017 12:25.40 FM By: Cedric Aigroup, Modified. 7/17/201 0 FM By: Cedric Aigroupl
Upc ate Team

as————

Once a new team is created, only the Team Status, Team Rep, and Email may be changed on
the Club Admin level. All other changes must be made through the Region Administrator.

Click the “Update Team” button at the bottom of the screen to save changes.
ADD A ROSTER ASSIGNMENT

Team - new test feam (ID: 211104) main Infegisfrc:iions
Team Fee Paid: © Mo

Region: Test Region Club Director:
Club: AES Test Club A

Team: new test team
2011/2012 [ 2012/2013 || 2013/2014 J§ 2014/2015 [ 2015/2016 | 2016/2017 + Add Club Member To Team

Rosters

The players tab displays the club members for this team. Click the edit Button next 1o the member's name 1o view their status on the team. Click
the member's name fo view the membership record and edit the Player tab information only.

# Edit - 16Girl Aigroup 9/1/2000 Player OK

Use the pop-up box to add club members to a team. Use the drop-down menus to select the
club member and position. Click “Add Team Member” to complete the process.
DELETE/REASSIGN A ROSTER/EDIT A PLAYER NUMBER
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Team - new test feam (ID: 211104)) Main Infgis}raﬁons
Team Fee Paid: @ No

Region: Test Region Club Director:
Club: AES Test Club A
Team: new test tfeam

2011/2012 §2012/2013 | 2013/2014 @ 2014/2015 @ 2015/2016 | 2016/2017

+ Add Club Member To Team
Rosters

The players tab displays the club members for this team. Click the edit Button next to the member's name to view their status on the team. Click
the member's name fo ¢ the membership record and edit the Player tab information only.

16Girl Aigroup 9/1/2000 Player OK

e Go the Player Tab on the team
e C(lick “Edit” next to the name of the player
e C(Click “Update Team Member” to save edits

TEAM ROSTERS/ENTRY FORMS
TEAM ROSTERS SEARCH

Club Administration - Team Rosters - Team Rosters Search

The Team Roster Search is used to print various forms of Rosters (Jr., Adult, Tournament Entry
Form).

1. Selections can be made specifically by team or using a grouping method or query.
2. Select the Roster Form you would like to view.
3. Click “Search Rosters” button.

> Logout | > & Renew your Membership! | > & Account Settings @ Help/FAQ O o
@ Test Region @
L USA VOLLEYBALL I

° Division:

Teams

-Select Ona- Select options

Gender: Type: Level of Play: Team CT Code:
Select options Select options Select options
Roster Form: Select One
H
Search Rosters

11 Last Updated: 9/12/2017



BASIC SEARCH
Club Administration - Team Rosters ->Basic Search

Basic Search: used to search for individuals based on roster assignment(s).

Test Region
mﬁ USA VOLLEYBALL mﬁ

Welcome Cedric --> THIS IS A TEST ACCOUNT!

Member Home z

Team Rosters

Member Area b
AES Test Club A Roster Status: sclect One v Season: 2014/2017
Sponsors
| Club Administiafion  TeAMS: Position: Waivered Player: A M
My Club ) Select options + Select options + PA Screening:  Ether *
Club Profile

Team Gender: sSelect One v Team Type: select One 7 Team Level of Play: seiect One v Team CT Code:

Club Members

Member Cards Report Type:

Club Teams

Team Eosfeﬁ Report Template: List Roster ¥ Display Rows: 20 v
s T Group By: Select One ¥ Summary Only

USA Volleyball Evenis

USAV Clinics @  OrderBy1: SelectOne Order By 2:__zals v

T I

ourmaments © Search Rosters

Region Clinics (+]

{Tournament}s o

C) - {Resulls & Rankings}
{Men's Rankings}

{Women's Rankings}

e Click on a member’s name to open that member’s record.
e The export buttons can be used to export to either a text or Excel file.
e Export and email buttons are available on the top right.

Test Region
mﬁ USA VOLLEYBALL w?@m

Welcome Cedric --> THIS IS A TEST ACCOUNT!

Member Home

List Roster, (2)

Member Area [+]
Sponsors Position Contact
Club Administration #Edit  Flayer new fest team 16Girl Aigroup janice@usav.org =
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TEAM ASSIGNMENT
**Team Assignment is not available in all Regions - availability is determined by the Region**
TEAM ASSIGMENT

Club Administration -> Team Assignment

- ey .

USAVONieyDall.

Member Home.

Member Area o

Sponsors

Assign Members to Teams (4)

Gender: - v

W W e mm s § B S S S B

Welcome Cedric --> THIS IS A TEST ACCOUNT!

USAVOIieyDall

Club Administrafion

ing are member

°

USA Volleyball Events

USAV Clinics

Tournaments

()
L)
Region Clinics )
°

{flounamentls

‘eam Club: AES Test Club A

Member ID

# TEST2863116MJ17

® 2017 USA Volleyball

(O - Resuls & Rankings} ’ n7
{Men's Rankings)
Women's Rankings}
# TEST2843024MJ17
| Privacy Poicy | z 5
# TEST2946940F0117
# TEST2615428MOA17

needing Team assignment., (2016/2017)

and Position for each m

appropri

16BoyB Aigroup
4065 Sinton Rd Ste 200
Colorado Springs, CC 80907

18BoyB Aigroup Jg
4065 Sinton Rd Ste 200

Colorado Springs, CO 80907

18Boy Aigroup Jg
4065 Sinton Rd Ste 200

Colorado Springs, CC 80907

18Girl Aigroup Jg Select One- ¥
4065 Sinton Rd Ste 200

Colorado Springs, CO 80907

doublereg Aigroup J7 Select One- ¥
4065 sinton

Colorado Springs, CO 80907

Cedric Aigroupl
1200 W Cheyenne Rd
Colorado Springs, CC 80906

Assign Teams

UA

s a list of unassigned members in your Club. Use the check boxes to the left of the Member ID to select members fo be
gned to a Team. Sel j
DING ZERO for single digit numbers to allc
cess your assignments. Once an assignm:

ber. Enter
proper sorfing on the final Roster. Click th
s been submitted, medifications can only be made by a Region Administrator.

Select One- 7

Select One- 7

SelectOne- ¥

SING A
o

v number for each play
Assign Teams button below

[ Add Team

Jersey #

Use the Team Assignment screen to select the players and staff you wish to assign to the
multiple teams in your club at the same time.

Check the box to the left of the member’s name,
Select the Team from the drop-down list

Select Position from the drop-down list (this fields defaults to Player)

Add a Jersey #

Once all selections are made, click “Assign Teams”

13
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EDITING AN EXISTING ROSTER

**This function is not available in all Regions - availability is determined by the
Region**

> Logout | > & Renew your Membership! | > & Account Settings @ Help/FAQ o o

Test Region
usa%%wr USA VOLLEYBALL W@W

Welcome Ced S IS A TEST ACCOUNT!

[T e L Club - AES Test Club A (ID: 152958) Main Info || Members || T8ams || Team Registrations

Member Area Region: Test Region Club Direcor:

Sponsors Club: AES Test Club A . Phone:
— 7155 i r e DA

Club Administrafion Colorado Springs, CO 80510 = Email:

My Club ]
Clb

, depending on the rules of jon. Use the 'New m' button to build @ new
ly appear for thos allow Club Administrafors to create new teams

miber Cards

ed. To request changes please contact your

‘cam Rosters

Team Assignment

Search Conlacls [
[UsA Volleyball Events | A new test team CJSTRAIA2TEST & Yes ©No
USAV Clinics © | RTester CRTRAIAITEST & Yes © No
Tounaments ©
Region Clinics [+]
{Tournamenf}s (]

() - Results & Rankings}

{Men's Rankings)

{Women's Rankings}

e C(Click on a Team Name to open the record for that team.

Team - new test team (ID: 211104) Main Infe | players || Registrations

Team Fee Paid: @ No

Region: Test Region Club Director:
Club: AES Test Club A
Team: new test team

Main Info || @88 - Profile Settings

Update contact information specific fo the team. A team contact must be affiliated with the club in order to be included in the drop down list

Club ID/Code: 152958 / + Jeam Status: PP
Team ID: 211104 *Team Rep: - no options -
Team Code: CJSTRAIAZTEST Email: |
::Z: ::::e: Tj;?orresr feam Division: 12 Plafinum West
S c Team Rank: 2
* Level of Play: J5 © Team fee Faid

MY TEAM FIELD:

Entered: 7/17/2017 12:25:40 FM By: Cey igroup! | | Medifie: /2017 12:25:40 FM By: Cedric Aigroup!
( )
pasS————

Once a new team is created, only the Team Status, Team Rep, and Email may be changed on
the Club Admin level. All other changes must be made through the Region Administrator.

Click the “Update Team” button at the bottom of the screen to save changes.
ADD A ROSTER ASSIGNMENT
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Team - new test team (ID: 211104) Main |.-.f.-_, Registrations

Team Fee Paid: © Mo
Region: Test Region Club Director:
Club: AES Test Club A
Team: new test team

2011/2012 g 2012/2013 § 2013/2014 @ 2014/2015 @ 2015/2016 | 201672017

Rosters

The players tab displays the club members for this team. Click the edit Button next to the member's nome fo view their status on the team. Click

the member's name to view the membership record and edit the Player tab information only.

# Edit - 16Girl Aigroup 9/1/2000 Player QK

Use the pop-up box to add club members to a team. Click the “Players” tab and use the drop-
down menus to select the club member and position. Click “Add Team Member” to complete
the process.

DELETE/REASSIGN A ROSTER ASSIGNMENT/EDIT A PLAYER NUMBER
When a member is removed from the roster, he/she can be assigned to another team.

Team - new test team (ID: 211104) Main Infegisfraﬁons
Team Fee Paid: @ No

Region: Test Region Club Director:
Club: AES Test Club A
Team: new test team

2011/2012 §2012/2013 | 2013/2014 @ 2014/2015 @ 2015/2016 | 2016/2017 + Add Club Member To Team

Rosters

The players tab displays the club memibers for this team. Click the edit Button next o the member's name 1o view their status on the team. Click
the member's name to view the membership record and edit the Player tab information only.

@ 16Girl Aigroup 9/1/2000 Player oK

Go the Player Tab on the team pop-up menu
Click “Edit” next to the name of the player
Click “Update Team Member” to save edits
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MEMBER SEARCH
CLUB ADMINISTRATION -> SEARCH CONTACTS ->MEMBER SEARCH

> Logout | > & Renew your Membership! | > & Account Settings @ Help/FAQ o o
@ Test Region @

appropriate fields for your search.

group of members within your club. Remember to choose al
The results on the next screen can be used for export and/cr email purposes.

Member ID: First Name: Last Name: Preferred Name:
ber IDs: comma separated list

Has Email: 21 v Email: Phene #, (last 4):

Age From: To: Age Range: v Age 'As of Date: Birthday (mm)/dd):

U.s. Citizen 21+ Race/Ethnicity: s=siect One v Gender: Either T
g Active Status:  Aciive  + Deceased? Al -
USA Volleyball Events R e R EaraT Hide
USAV Clinics [+] § 3
e —— | City: State: SeleciOne ¥ D) Tip:
Region Clinics ) Miles from Zip: /4
{Tournaments © | Country Zip, (Multiples): Address: Bad Address:
(&) - (Resulis & Rankings} | | S=lect One M Al
{Men's Rankings} Membership Information Hide
{Women's Rankings}

Membership Season: Any A Latest Membership:  vec v

Membership Status: Select options Membership Type: select options

USAV Academy Membership Group:
Privacy Policy Select options

Start Date:  From: iem Start Do Has a Pending Membership: 21 v

Expiration Date: From: Membership Expires in:  Select Range ¥

®
6 Jf VERIFED 8 SECURED

ssssssssssssss Reda Addad: Erame| Aooi Mo /Danaicd Mambharching

e Member Search: is used to select a member or group of members within the club.
Choose all appropriate fields for the search.

e Click on a member’s name to open that member’s record.

e The export buttons are found on the top right. They can be used to export either a text
or Excel file for the members on the list.

e The group email button (upper right corner) can be used to send a mass email (BCC) to
the members on the list. If the same email is used for multiple records, an email will be
sent for each record.
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OFFICIALS SEARCH
OFFICIALS
Club Administration - Search Contacts - Officials Search - Officials Tab

Officials Search: is used to select a specific member or group of members within the club,
regarding officials’ certifications and/or background screening status.

> Logout | > & Renew your Membership! | > & Account Settings © Help/FAQ 0 o

Test Region
m%?m}l USA VOLLEYBALL m%m

List Contacts, (12)

Region Certification Certification Status

lember Area
gme
Club Administrafion Test Region IMPACT Current
My Civb e
u

SafeSport
R2 Badge

Aigroup, 18BoyB Test Region IMPACT Current N/A
SafeSport

‘Aigroup, doublereg Test Region IMPACT Instructor Current N/A
CAP Cadre

Aigroupl, Cedric Test Region Junior National Referee Current Current
SafeSport
BCAP |

|USA Volleyball Evenls | National Scorer

CAP |

e C(lick on a member’s name to open that member’s record.
e Export and email buttons are available on the top right.
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COACHES
Club administration - Search Contacts -> Officials Search -»Coaches Tab

Coaches Search: is used to select a specific member or group of members within the club,
regarding coaching certifications and/or background screening status. Choose all appropriate
fields for the search.

> Logout | > & Renew your Membership! | > & Acceunt Settings 0 Help/FAQ o o

Test Region
W@W USA VOLLEYBALL m@w@w,

‘t~mber Search

Sponsors

Club Administration
My Club Region: Test Region Club: 152958, AES Test Club A Team: Select One

Club Profile

Personal Information Hide
Club Members

Member ID: First Name: Last Name: Preferred Name:

Member IDs: comma separated list

Has Email: 2~ Email: Phone #, (last 4):

Age From: To: Age Range: v Age 'As of Date: Birthday (mm/dd):

Us. Citizen 21 v Race/Ethnicity: seiect One v Gender: Either 7

. — | Active Status: Active ~ Deceased? Al v
USA Volleyball Events
USAV Cli [} Certification Information Show
o Status: Select One
5 ©° I -
oumomentls ° Certification Type: Select options
Start Date From: | stcrt Date Fror | To:| Start Date To

(D) - Resvlts & Rankings}
{Men's Rankings} End Date From: | £nd Date Fror | To:| End Date To
{Women's Rankings}

Regional Continuil ion Tracking Date From: End Date Fron | To:| End Date To

No Continving Education Tracking Date

ol zsisioner; Background Screening Information sl
Privacy Policy

Email Parameters Show

e Click on a member’s name to open that member’s record.

e The export buttons are found on the top right. They can be used to export either a text
or Excel file for the members on the list.

e Export and email buttons are available on the top right.
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VIEWING A MEMBER’S RECORD

Club Admins may view limited areas of the record for members of the club.

MEMBER PROFILE

16BoyB Aigroup - (Member ID: 2863114)

e —
( Member Profile ) Memberships Coaching/QOfficiating
e —

. 16BoyB Aigroup Member ID: TEST2843118MU17 - Junior Membershio
Address: 4045 Sinton Rd Ste 200 Member Status: Curmrent [Exp. 10/31/2017)
Colorado Springs, CO 80907-5097 Member Region: Test Region [Assigned Region: Test Region)
= Email: janice@usav.org Club: AES Test Club A
. Birth Date: 8/31/2001 Age: 15 (As of 7/1/2018)
 Cell Phone: 111-111-1111 Level Of Play: 16
m Athlete Info | Apparel Sizes | Parent Info '
Name: 16BoyB Algroup Region/Club Selection
. Assigned Region: Test Region

Preferred Name: Mbrship Region: Test Region

|If different than Legol Nome) Club: AES Test Club A

Maiden Name: Email: janice@usav.org

Former Name: * Cell Phone: Q111-111-1111 Carrier: Other

Address: 4065 Sinfon Rd Ste 200 Homes Phone: .

Colorado Springs, CO 80907-5097 Phone:

( Level Of Play selection only shows for fest users ) Other Phone: L

* Level Of Play: - requires configuration in L_AfhleteEvtGroups|() Birth Date: 8';3]’(200] [Age: 15’ as of 9’”’!201 6}
Gender: Male
Race/Ethnicity: | Choose not to respond
U.S. Citizen:

Flayer's Pool-Lev/Pos:

Enfered: 7/7 (2014 9:09:09 AM By: Test Region Admin | | Modified: 8/23/2017 3:27-58 PM By: Janice Kosbab

e Member Profile: displays the basic contact information for the member

e Athlete Info: General Info, Educational Information, and Role Information
e Apparel Sizes: Sizes of Clothing

e Parent Information: Parent/Guardian contact information
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MEMBERSHIPS TAB
Memberships tab: displays the Membership History information for the member

16BoyB Aigroup - (Member ID: 2863116)

Member Profile { Memberships ), Events Coaching/Officiating

Name: 146BoyE A Member ID: TEST2843118MU17 - Junior Membershio
Address: 4065 Sinton Rd Ste 200 Member Status: Current [Exp. 10/31/2017]
Colorado Springs, CO 80%07-5097 Member Region: Test Region [Assigned Region: Test Region)
&= Email: janice@usav.org Club: AES Test Club A
Birth Date: 5.-'" f2001 Age: 15 (As of 3/1/2018)
C Cell Phone: 111-111-1111
Level Of Play:

Membership History

TEST2863116MJ17Junior Membership 9/20/2016 - 10/31/2017 S

Test Region AES Test Club A

TEAM ROSTERS TAB
Team Rosters tab: displays the roster assignments for the member.

16BoyB Aigroup - (Member ID: 2843116)

e
Member Profile [ Memberships Team Rosters )] Coaching/Cfficiating

Name: 16BoyB Aigroup Member ID: TEST2863116MI17 - Junior Membership
Address: 4065 Sinton Rd 5te 200 Member Status: Current [Exp. 10/31/2017)
Colorado Springs, CO 80907-5057 Member Region: Test Region [Assigned Region: Test Region)
& Email: janice@usov.org Club: AES Test Club A
Birth Date: 3.-'q /2001 Age: 15 [As of 9/1/2018)
L Cell Phone: 111-111-111
Level Of Play:
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COACHING/OFFICIATING TAB
Coaching/Officiating tab: displays any clinic registrations for the member
e Information regarding
o Background Screening

o Official Info
o Coach Info
o CAP Info

o PAScreening
16BoyB Aigroup - (Member ID: 2863116)

.~
Member Profile | Memberships Team Rosters ' Coac h|r|g,fOffn iating ’

Name: 16BoyB Aigroup DB eeeTES 128563 116MJ17 - Jurior Membership
Address: 4045 Sinton Rd Ste 200 Member Status: Current [Exp. 10/31/2017)
Colorado Springs, CO 80707-50%7 Member Region: Test Region [Assigned Region: Test Region)
&= Email: janice@usav.org Club: AES Test Club A
Birth Date: 3.-'" /2001 Age: 15 [As of /1/20148)
o Cell Phone: 111-111-1111
Level Of Play:
Background Screening Official Info Coach Info §| CAP Info
AT AL LSi[e 1N moepenachi Confractor Agreement: o
‘r Board Name: Regional Ind. Contracter Agreement: (]
Receive Notice Of Officiating Opportunities: @ W9 OnFile: [}
Interested in Officiating For Pay: © Regional W$ On File: (]
Extended Official’s Insurance No
Officials Cerlifications

Certification Opfion Application Date
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